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We Change Lives
MEMORANDUM
From: Human Resources Department
Subject: Missing Documents from Applicants

PRINT

Dear Applicant,

The below indicated documents have not been provided to us. We require a copy of the stated
documents within five business days or your job offer being rescinded.

Maryland Driver’s License

Social Security Card

Permanent Resident Card

U.S. Passport

High School/College Diploma
CPR/F. Aid Card

Physical Examination

TB Test Results

Notarized Form for CPS Clearance

BPS Certificate
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Applicant/Employee Name:

Applicant/Employee Signature:

Date:

CSC Representative:

6600 Amberton Drive, Elkridge, MD 21075 Phone: (410) 579-6789 Fax: (410) 796-1201
Email: info@centerforsocialchange.org

Updated: July/2017
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